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Most rights sharable

Adversarial Correspondence
Tips
« Begin a letter simply with “l am writing to ...”

e Do multiple drafts.

« Write for the judge. (Assume the judge will
read it.)

e Avoid invective.
o Cut out adverbs.
« Put what you need in writing.

» Show how cooperative you are.

3/24/15



Adversarial Correspondence

Beginning

I am writing to confirm agreements we reached in
our meet-and-confer telephone conference earlier
today.

I write to respond to your letter of March 23, 2015,
in which you demanded that my client cease
operating his lawn mowing business.

This way of beginning a letter is standard and
practical. There is no need for creativity here.

Adversarial Correspondence

Do multiple drafts

» There is no single better tool for
improving your writing than to revise
and rewrite what you have already
written.

 This is not a waste of time - words are
the attorney’s product. You should
always aim for a quality product
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Adversarial Correspondence

Write for the judge

e You are always writing for a judge.
e Sometimes a jury, too.

e You can’t bully a recipient with harsh
language.
« Unless they are unsophisticated - in which case maybe.
« But then you will pay a price in credibility with the judge.
e Don’t try to get the recipient to see it your
way ...

« Get them to see that the judge will see it
your way.

Adversarial Correspondence

Avoid invective

« Invective is insulting language.
 Judges can see invective a mile away.

e It shows the judge that you are not
trying your best to get along.

» That lessens your credibility with the
judge.

» Besides, what are the chances
invective will help you?
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Adversarial Correspondence

Invective Example

Your letter fails to state any
legal authority for your absurd
claim that my client 1s
responsible for the porch
collapse.
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Invective Example

Yoeur- The letter fatlsto-state
does not provide any legal
authority for the your-absurd
claim that my client 1s
responsible for the porch
collapse.
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Adversarial Correspondence

Invective Example

After re-writing:

The letter does not provide
any legal authority for the
claim that my client 1s
responsible for the porch
collapse.

Adversarial Correspondence

Cut out adverbs

 Cutting out adverbs is one of the
quickest ways to make your writing
more powerful and less shrill.

« Whenever you can, put your writing
aside, come back to it later, and try to
cut out adverbs.

» Ask yourself, “Can | possibly do
without this adverb?”

o If the answer is yes, cut it out.
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Adversarial Correspondence

Adverbs Example

The requests seek highly unusual
documents for a negligence case.
... Document request no. 13
seeks completely irrelevant
documents, and the production
of those documents would be
unduly burdensome.
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Adverbs Example

The requests seek hiehly unusual
documents for a negligence case.
... Document request no. 13
seeks eompletely irrelevant
documents, and the production
of those documents would be
unduly burdensome.
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Adversarial Correspondence

Put what you need in writing

« When you write, you are creating
evidence.
« evidence of notice
« evidence of diligence
« evidence of agreement

» S0, create the evidence you’ll need
later on.

« If you are not writing to create
evidence, then maybe a phone call or
face-to-face meeting would be better.

Adversarial Correspondence

Show how cooperative you are

 Judges are extremely alert to how
cooperative, professional, and civil
attorneys are.

e If you impress a judge in this way, and
if the other party does not, you will
reap rewards in a million little ways.

« credibility in a dispute with the other party over
discovery, deadlines, etc.

« credibility in making arguments and motions
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General writing tips:

«Opt for:
«Simple words
eShort sentences
«Short paragraphs

Adversarial Correspondence
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